
 

 

 

 
 

In this walkthrough, you are typing a letter 
and want to insert some recipes. 

Prerequisites: 
• The  “Recipes”  Folio  from  Create a Folio; OR 

• Open this Folio document and import it 

You will: 

• Use the Fetch command to insert a 
Passage in a document 

 
The Fetch command  makes  it  quick  and  easy  to  find  text  that’s  been  stored  in  a  Folio  and  insert  it  at  any  
location in a document. 

 

Fetch a  
known Passage 

a Select a spot in a document where you want to insert a recipe for 
bouillabaisse  

b Click Fetch 

 

 
 

c Select the Recipes Folio 

d Select the Bouillabaisse Passage 

e Click Fetch 

 

 
 

 The recipe is inserted right where you want it 

 

 
 

c Fetch a Passage 
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http://www.theformtool.com/wp-content/manuals/doxinstructions/createafolio.pdf
http://www.theformtool.com/wp-content/uploads/downloads/doxsampleforms/v2/folio_recipes0.docx
http://www.theformtool.com/wp-content/manuals/doxinstructions/importandexportfolios.pdf
http://www.theformtool.com/wp-content/manuals/doxinstructions/foliooverview.pdf
http://service.theformtool.com/entries/62021476
http://www.theformtool.com/wp-content/manuals/doxinstructions/findapassage.pdf
http://www.theformtool.com/wp-content/manuals/doxinstructions/fetchscreendetails.pdf

